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Bu rehber, Belgelendirme Midirligi sunulan Uriin Belgelendirme hizmetlerinden faydalanmak isteyen kuruluslara;
basvuru sartlari ve dokiimanlari hakkinda agiklayici bilgi vermek amaciyla hazirlanmigtir. Basvuran kurulus, RLC
Belgelendirme Yénergesi, RLC Uriin Belgelendirme Usul ve Esaslari, RLC Uriin Belgelendirme Ucretlendirme Esaslari ve
Ucret Cizelgeleri sartlarini yerine getirmekle yikimltddr.

This guide is prepared in order to give explanatory information about the terms and documents of application to
organizations which want to benefit from the services provided by Head of Certification Center. The applicant organization
is obliged to fulfill RLC Certification Regulations, RLC Product Certification Procedures and Principles, RLC Product
Certification Pricing Principles and Price Schedules.

Uriin belgelendirme talebiyle
Belgelendirme Miidiirliigii’ne yapilacak
basvurularda asagidaki dokiimanlarin ibraz
edilmesi gereklidir.

The following documents are required to be submitted to the
Documentation Center for product certification.

A) Basvuru Formu

A) Application Form

B) Ek idari Dokiimanlar

B) Supplementary Administrative Documents

a) Basvuru sahibi kurulusun yasal statlsinu
goOsteren resmi bir belge (Yurt iginde bulunan
basvuru sahiplerinden yasal statlisinu gdsteren
belge talep edimez. Yasal stati bagvuru
formunda sunmus olduklari ticaret sicil bilgileri
dogrultusunda ilgili kurumun elektronik
sisteminden kontrol edilir.)

a) An official document stating legal status of the applicant
organization (The document which shows legal status is not
requested from the domestic applicants. Legal status is checked
from the electronic system of the relevant institution in accordance
with the information submitted in the application form.)

b) Basvuru sahibi kurulusu temsil ve ilzama yetkili
olan kiginin/kisilerin imza sirkuleri

b) Book of authorized signature of the person(s) with
representative and binding authority of the applicant organization

c) Marka tescil belgesi. Urlin ve/veya ambalaji
Uzerinde kullanildigi sekilde (Yurt icinde bulunan
basvuru sahiplerinden marka tescil belgesi talep
edilmez. Marka tescil durumlar, basvuru
formunda sunmus olduklari marka tescil bilgileri
dogrultusunda ilgili kurumun elektronik
sisteminden kontrol edilir.)

c) Certificate for registration of trademark. As used on the product
and/or packaging. (The trademark registration certificate is not
requested from the domestic applicants. Trademark registration
conditions are checked from the electronic system of the relevant
institution in accordance with the trademark registration
information submitted in the application form.)

d) Basvuru sahibi kurulus ile Uretici kurulug
birbirinden farkli ise, aralarinda yapilan s6zlesme

d) If the applicant organization and the owner of the production site
are different from each other, the document showing the
agreement between them

e) Sektore ozel
getirildigine dair,
suretleri

mevzuat sartlarinin  yerine
noter onayll izin belgeleri

e) Copies of notarized permission certificates showing that special
regulatory requirements are complied with

f) Avans dekontu (RLC den belgeli kuruluglardan
avans 6demesi istenmez) (Yurt icinde bulunan
basvuru sahiplerinden vyatirdiklari avansa dair
dekont alinmaz.)

f) Prepayment Receipt (No advance payment is required from
certified institutions. No receipt is asked for the advance payments
made by domestic applicants.)

g) Gergek Ureticinin Turkiye ve KKTC disinda
olmasi halinde, Basvuru Sahibinin gergek uUretici
tarafindan yetkilendirilen Turkiye’de yerlesik yasal
temsilci ve/veya ithalatgisi oldugunu gosteren yazi

d) In case the actual manufacturer is not based in Turkey or the
Turkish Republic of Northern Cyprus, on official document
providing the applicant organization is authorized by the actual
manufacturer as legal representative and/or importer in Turkey
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BASVURU FORMU HAKKINDA

ABOUT APPLICATION FORM

A - Bagvuru Formu

A - Application Form

Basvuru formu basvuru sahibi kurulug tarafindan
doldurulacaktir.

Application form will be filled out by applicant

Belge talep eden kurulus adina vyapilacak
bagvurularin  “Yetkili Temsilci” aracihg ile
yapilmasi durumunda bagvuruyu yapacak yetkili
temsilcinin, belge talep eden kurulus adina yetkili
olduguna dair noter tasdikli “Yetki Belgesinin”
ibraz edilmesi gerekir.

If the authorized representative makes the application on behalf of
the Applicant Organization, representative must submit an official
document showing his/her authorization given by applicant
organization.

Bir Basvuru Formu ile sadece bir standart, tescilli
marka ve bir Uretim yeri icin basvuru yapilabilir.
(6rnek: salincaklar, tahterevalli... vs.)

Application form must be filled by applicant for only one standard,
trademark and one production site
(e.g., swings, seesaws, efc.)

Ayni Uretim vyerinde Uretiimekte olup ayni
ozellikleri tasiyan, ancak farkl tescilli markalarla
piyasaya arz edilen drdnleri ayri basvuru
formunda belirtiimelidir. Ancak bu durumda, bu
drtnlerin ayni 6zelliklere sahip oldugu, basvuru
sahibi kurulus tarafindan “Ayniyet Beyani” ile
beyan edilmelidir.

The product, having the same characteristics and being
manufactured at the same production site but having different
trade names may be indicated in the different form but in this case
an Identity Declaration shall be provided by the manufacturer for
each trade name of concerned product.

ONEMLI NOT

1)Basvuru formu ve ekleri okunabilir olmahdir.
Basvuruya ait dokimanlari RLC ’ye elden teslim
ediniz veya kayith bir posta veya kargo ile
génderiniz. ( e imzaniz varsa gerek yoktur.)
reallinecertification@gmail.com

2)Basvuru Sahibi Kurulus adina bu formu
imzalayan yetkili sahis, ayni zamanda bu formda
verilen bilgilerin dogrulugunu da teyit etmektedir.
Bu sebeple, formdaki bilgilerin dogrulugunu
kontrol ederek imzalayiniz. Formda verilen
bilgilerin hatali veya yanlis olmasindan dogacak
sorumluluk basgvuru sahibi kurulusa ait olacaktir.

3)Basvurularda kullanilacak olan dil Turkgce veya
ingilizcedir.

Dokiimanlarin Tirkge veya ingilizcenin disinda bir
dilde dizenlenmesi halinde, s6z konusu
dokimanlar ilgili Ulkedeki veya Turkiye'deki
yerlesik yeminli bir terciman vasitasiyla Turkge
‘'ve c¢evrilmis olmal ve tercime dokimanlar,
orijinal dokiimanlar ile birlikte verilmelidir.

IMPORTANT NOTE

1)Application Form and attachments must be readable. Please,
hand over or send by registered mail or cargo, these documents
to the related RLC. (If e-signature not exist, hard copy not need)

2)The authorized signatory to this form on behalf of the applicant
is also conforming the accuracy of the information provided
(Please sign after checking and conforming the accuracy of the
information). In case of erroneous, wrong or misleading
information, the responsibility belongs to applicant organization.

3)Applications documents must be submitted in Turkish or in
English

If the documents are organized in a language other than English
or Turkish, these documents should be translated into Turkish by
a sworn translator in the relevant country or Turkey and translated
documents must be accompanied with original documents. (For
legally accepted interpreter, please advise your authorized
representative established in Turkey)
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EK IDARI DOKUMANLAR HAKKINDA

ABOUT THE ADMINISTRATIVE
SUPPLEMENTARY DOCUMENTS

B - Ek idari Dokiimanlar

B- Supplementary Administrative Documents

a) Basvuru Sahibi Kurulusun Yasal Statisini
goOsteren belgeler: (Fotokopisi veya elektronik
olarak taranmis kopyasi sunulabilir)

Yurt ici Basvurularda; kurulusun adi ve adresi ile
kurulugu temsil ve ilzama yetkili olan kisi(leri) ile
ilgili son durumu gdésteren belirten Ticaret Sicil
Gazetesi'nin tarih ve sayisi ile Sicil Mudurligu ve

a) Official documents showing legal status of Applicant
Organization: (It may be submitted as a photocopy or scanned

copy)

For Domestic Applications; The date and number of the Trade
Registry Gazette indicating the name and address of the
organization and the person (s) authorized to represent and bind
the organization and The Registry Office and the registration

basvuru  sahibinin  sicil numarasi  Urlin | number of the applicant are taken with the Product Certification
Belgelendirme Bagvuru Formu ile alinir. Application Form.
b) Basvuru Sahibi Kurulus Yetkilisinin Imza | b) The Book of Authorized Signature of the

Sirklleri: (Fotokopisi veya elektronik olarak
taranmis kopyasi sunulabilir.)

Authority of the Applicant Organization: (It may be submitted as a
photocopy or scanned copy)

c) Marka Tescil Belgesi: (Fotokopisi veya
elektronik olarak taranmis kopyasi sunulabilir.)

Markasi TURKPATENT’ten tescilli veya tescil
basvurusunu TURKPATENT e yapmis olan yurt
icindeki basvuru sahiplerinden, TURKPATENT e
yapmis olduklari marka tescil bagvurusunun tarihi
ve sayis! Uriin Belgelendirme Basvuru Formu ile
alinir.

Bunun disinda kalan markalar igin; marka tescil
belgesi sunulmalidir. Urlin markasi heniiz tescil
edilmemis ise; markanin koruma basvurusunun
yapildigini gésteren bir belge de gecici olarak
kabul edilebilir. (Gegici kabul suresi en fazla 12
aydir.) Marka Tescil Belgesi ibraz edilemezse;
basvuru sahibinden markanin ve her tirli hukuki
sorumlulugun kendisine ait olacagini belirtir yazi
ve onayli beyanname istenir.

Marka Tescil Belgesi, belge talebinde bulunan
kurulusa ait degil ise, marka tescili ile birlikte, bu
markanin basvuru sahibi kurulus tarafindan
kullanilabilecegine dair marka sahibinin, yazih
beyani veya s6zlesme metni sunulmalidir.

c) Registration certificate of the trademark: (It may be submitted
as a photocopy or scanned copy)

The date and number of the trademark registration applications
made to TURKPATENT is taken with the Product Certification
Application Form from the domestic applicants; whose trademark
is registered from TURKPATENT or who made an application to
TURKPATENT in order to register their trademark.

Except this situation, trademark registration certificate must be
submitted. If product's mark has not been protected in yet; a
document indicating that the application to Patent Agency was
made can be accepted temporarily. (Temporary acceptance time
period may be at most 12 months) If it is not submitted the
authorized signature of person on behalf of the applicant shall be
submitted a written statement which shows the trademark and
legal responsibility belongs to applicant organization.

In case, the registered trademark ownership does not belong to
the applicant organization, than written approval (or an agreement)
of the owner of the trademark for use of the trademark by the
applicant organization shall be submitted with certificate of
registration of trademark.

d) Basvuru Sahibi Kurulus ile Uretici kurulus farkli
ise aralarinda yapilan s6zlesmenin bir kopyasi.
(Fotokopisi veya elektronik olarak taranmig
kopyasi sunulabilir.)

Yurtigi bagvurularda; bagvuran kurulus ve Uretici
kurulus arasindaki anlagsmayi gosteren sozlesme
olmaldir.

Yurt disi basgvurularda;

d) If the producer organization is different from the applicant
organization, a copy of the contract;
(It may be submitted as a photocopy or scanned copy)

For domestic applications;
manufacturer

contract between applicant and

For foreign application;
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Sozlesmeye taraf kuruluslarin kendi Ulkelerindeki
statlisiini gosteren belge ve bu belgelerin Turkge
tercimeleri

veya

Sozlesmeye taraf Uretici kurulugsun bulundugu
Ulkenin yasal mevzuati c¢ergevesinde; Uretici
kurulusun yasal statlislnu gosteren, kurulusun
bulundugu ulkenin Tark
Buyulkelciligi/konsoloslugu tarafindan onaylanmig
belge (Fotokopisi veya elektronik olarak taranmig
kopyasi sunulabilir)

Sbézlesmeye taraf kuruluslar arasinda “RLC
Belgelendirme Yonergesi” ve “RLC  Urin
Belgelendirme Usul ve Esaslari” nin tim
hidkimlerinin kabul edildigine dair ifadeleri de
iceren sdzlesme ile bu sézlesmenin feshi halinde
RLC'yi bilgilendirme sorumlulugunun basvuru
sahibi kurulusa ait oldugunu garanti eden bir
taahhitname

Documents showing the status of the parties to the contract in their
countries and their Turkish translations

Or

Within the framework of the legislation of the country where the
producer party to the contract is located; document showing the
legal status of the producer company approved by the Turkish
embassy / consulate of the country where the institution is located
(It may be submitted as a photocopy or scanned copy)

The contract which includes the declaration that all the provisions
of "RLC Documentation Directive" and "RLC Product
Documentation Procedures and Principles" are accepted between
the parties to the contract and a
recognizance which guarantees that the responsibility of informing
RLC of the termination of this contract belongs to the applicant
organization

e) RLC Uriin Belgelendirme Ucretlendirme
Esaslari ve Cizelgelerinde belirtilen miltar,
Basvuru Sahibi Kurulus tarafindan RLC Banka
Hesap Numaralarina yatirilabilir.

e) Advance payments in RLC Product Certification Pricing
Principles and Price Schedules mentioned above will be deposited
our RLC’s pay office or to one of the bank accounts of our
Institution.

g)Belge ve Marka kullanma Gcretleri UBM
Ucretlendirme Yodnergesinde belirtildigi sekilde
tahakkuk ettirilir.

Gergek Ureticinin Tirkiye ve KKTC disinda olmasi
halinde, marka kullanma Ucretinin tahsili her yil
pesin olarak yapllir.

g)Annual fee for the use of certificate and mark shall be accrued
to the firm according to the RLC Product Certification Pricing and
charts

If the manufacturer is out of Turkey and the Turkish Republic of
Northern Cyprus; Annual fee for the use of certificate and mark,
the collection of user fees each year are made in advance.
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RLC BELGESI VE MARKASI BELGELENDIRME PROSEDURUNE AIT OZET BILGI
BRIEF INFORMATION RELATED TO CERTIFICATION PROCEDURE OF RLC CERTIFICATE AND

MARK

Bagvuru formu Firmamiz tarafindan degerlendirilir.
Uygun goérilirse basvuru kabul edilir.

The application is evaluated by RLC. If it is appropriate it will be
accepted.

RLC tarafindan bir inceleme heyeti gérevlendirilir.

RLC, basvuru sahibi kurulus ile koordineli olarak
inceleme tarihini, seyahat planini ve gerekliyse
kalinacak oteli tespit eder.

inceleme heyeti tarafindan (retim yerinde tesis,
Uretim cihazlari ve ekipmanlari, personel ve kalite
sistemi  incelenerek  Uretim yeri incelemesi
gerceklestirilir.

An inspection team shall be assigned by RLC.

RLC determines inspection date, inspection schedule, travel plan
and if necessary accommodation, in coordination with the
applicant organization.

Inspection team shall carry out a manufacturing site inspection
considering facility, production equipment, personnel, quality
system in the production place.

inceleme sonucu olumluysa, inceleme uzmanlari
tarafindan numune alinir.

Bu numuneler yeterliligi olan laboratuvarlarda ilgili
standarda gére muayene ve deney islemlerine tabii
tutulur.

inceleme ve deney raporlari ilgili belgelendirme birimi
tarafindan degerlendirilir ve karara baglanir.

If the results of inspection are sufficient, samples will be taken by
inspector among the finished products.

These samples will be examined and tested in the qualified
laboratories according to relevant standard.

Review and test reports are evaluated and decided upon by the
relevant certification unit.

Marka kullanma hakki verilmesine veya RLC’ ye ait
bir Marka veya “ RLC ” ibareli isaretleme
kullanilmasina karar alinmigsa, kurulus ile RLC
arasinda Lisans Sdzlesmesi imzalanir, Uygunluk
Belgeleri dliizenlenir.

If it is decided to give the right to use a Mark belongs to RLC or
marking by Certification Committee then a licence contract shall
be signed between the company and RLC and conformity
certificate will be issued
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